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REFERENCE NOTICE FOR SELECTION PROCESSES OF STRICTO SENSU POSTGRADUATE PROGRAMS 

 (Approved by the Legal Office with the UFPB – Opinion no. 00072/2017/DEPJUR/PFUFPB/PGF/AGU. Process no. 23074.054060/2017-31) 
Into force since September 12, 2017
The Coordinator of the Postgraduate Program (PGP) in __________________________, Federal University of Paraíba, using the powers conferred upon them, discloses to the public this Notice to regulate the conditions for admission, through a SELECTION EXAMINATION in said program, academic year ____________. This Notice was approved by a postgraduate program board decision at a meeting on __ / ___ / ____ and complies with CONSEPE Resolutions No. 07/2013, which establishes the minimum conditions to be met in selection calls for admission to the UFPB lato sensu and stricto sensu postgraduate programs; with Resolution No. 79/2013, which redrafted the General Regulation of UFPB Stricto Sensu Postgraduate Programs, partially amended by Resolution No. 34/2014; with Resolution No. 58/2016, which provides for affirmative actions in UFPB stricto sensu Postgraduation for candidates who claim to be and are of black descent, belong to indigenous peoples, traditional peoples and communities, and for candidates with disabilities; and with Resolution __ / _____, which approves the Regulations and Academic Structure of the PGP in ____________, bound to the Center of ___________________________________________________.   
1. APPLICATIONS
1.1 Candidates must apply through the Sistema Integrado de Gestão Acadêmica (SIGAA – Integrated Academic Management System) from __(data)___ to __(data)___ at the following electronic address: 
https://sigaa.ufpb.br/sigaa/public/processo_seletivo/lista  
1.2 The application will be effective if, and only if, the candidate fills in the online form and attaches FILES (PDF format only) WITH A PRESENTATION OF THE PRELIMINARY PLAN FOR A MASTER’S DISSERTATION OR DOCTORAL  THESIS (IF ANY) and the DOCUMENTS requested in item 2 of this Notice, in the available field(s), and prints out the receipt generated when the application is submitted.
Selection Process Period: from  _____________ to  __________________________.
Postgraduate program electronic address: ____________________________________
1.3 The PGP is not to be held responsible for problems occurring during the online application process due to technical issues with computers, communication failure, congestion of communication lines, as well as other factors that prevent data to be transferred, except in cases duly acknowledged by the selection committee.
2. REQUIRED DOCUMENTS
2.1 To complete the application to the selection process, the following documents will be required:
a) A written request to the Postgraduate program coordinator, seeking acceptance of the application in the selection process, according to APPENDIX I of this Notice
b) One recent 3x4cm face photo;
c) copy of the undergraduate diploma or certificate of degree in an undergraduate program acknowledged by the National Education Council (CNE - Conselho Nacional de Educação)/Ministry of Education (MEC) or undergraduate diploma issued by a foreign Higher Education Institution (HEI), duly and legally validated; or a statement/certificate of degree that proves that the candidate is able to complete the course before the date set for his/her registration in the postgraduate program he/she is applying for;

d) undergraduate transcript of records;
e) C/V on the Lattes Platform, or a similar platform, accompanied by the supporting documents regarding the last three years;
f) in the case of quota candidates, a self-declaration of their status or ethnic-racial group (according to Consepe/UFPB Resolution No. 58/2016);

g) proof of passing the examination of reading and interpreting skills in a foreign language, for Brazilian candidates who already have certificates, in case this is one of the requisites of the postgraduate program's regulations.
h) Other documents that the postgraduate program board deem necessary.
Note 1. The PGP should list here the tests accepted to attest reading and interpreting skills in a foreign language. The PGP should also list the languages accepted, according to its Regulations (CONSEPE Resolution), when applicable.
i) Proof of passing a Portuguese language exam, for foreign candidates to Master’s and doctoral degrees, and in a language other than their mother tongue, in the case of doctoral candidates, in case this is one of the requisites of the program’s regulations.
2.2 Adding documents to the application after registration ends is not allowed.
2.3 Upon analysis of the documentation presented by the candidates, applications will be confirmed by the PGP Coordination. Results will be available at the Postgraduate Program’s office and posted on their website: _______________________________.

2.4. The Portuguese language certificates for foreigners that will be accepted are the following: (details to be provided by each Postgraduate)
3. INFORMATION ON THE FEE FOR SPECIAL ASSISTANCE

The GRU [Guia de Recolhimento Da União] for paying the fee for applying for the PGP selection process, totaling the amount of R$ ___________________ (__________________), in accordance with Resolution No. 05/2005 of the Curators Council/UFPB – price determined by the latest Curators Council normative – will be issued through SIGAA, at https://sigaa.ufpb.br/sigaa/public/processo_seletivo/. Once the payment of the application fee has been made, no value will be refunded, except in case of cancellation of the event at the convenience of the Public Administration.
3.1 A waiver of the application fee (in accordance with the provisions of Law no. 12.799/2013 in combination with Decree No. 6.593/2008) may be claimed to the PGP Coordination; one the following documents may be used as proof: 

3.1.1 Proof of registration in the Single Register for Federal Government Social Programs [CadÚnico - Cadastro Único para Programas Sociais do Governo Federal], which is addressed in Decree no. 6.135, of June 26, 2007 and a statement that the candidate is a member of a low-income family; or
3.1.2 Social Opinion issued by the Dean of Postgraduate Programs (PRPG Social Service Sector). To obtain this document, the applicant must ask the PGP to initiate a process to request the application fee waiver. Documents needed: Proof of Identity, CPF, proof of residence, proof of per-capita family income equal to or less than one and a half minimum wages (through employment record card, paycheck or a self-declaration, if the person is self-employed), and transcript of records of secondary school fully done in a public school, or in a private school with a full scholarship.

3.2 To request special assistance (APPENDIX II) candidates must proceed as follows:
3.2.1 Candidates with a disability may request, at the time of enrollment, special assistance for the day of the tests, indicating the conditions necessary for him/her, as provided for in paragraphs 1 and 2 of art. 40 of Decree no. 3.298/1999 and amendments.
3.2.2 The female candidate who needs to breastfeed, during the specific knowledge tests, may request this service at the time of application, presenting a copy of the birth certificate of the child up to 10 (ten) days before the tests and take, on the day of the tests, an adult companion who will stay in a separate room and will be responsible for the custody of the child. Under no circumstance can the child stay in the test room. 

3.2.3 The candidate who is affected by any motor disability after completing the application procedure may request special assistance within 48 hours before the test.

4. PLACES
4.1 The PGP offers ___ (________) places, ___ (____) of which are for Master's degrees (M) and ___ (_______) places for Doctoral degrees (D), distributed among ____ lines of research, considering the concentration area(s), in accordance with the Resolution that regulates the Postgraduate Program, as well as the availability of the teachers, if applicable, as described in APPENDIX III of this Notice.
4.2 Filling all the places open in this selection is not mandatory.
4.3  Of the total number of places offered, ___% will be designated to candidates who claim to belong to the black population, indigenous peoples, traditional peoples and communities, and people with disabilities, according to Resolution Consepe/UFPB No. 58/2016, corresponding to ___ (____) Master’s places and __ (_____) Doctoral  places. 

4.4 To apply for the places mentioned in item 4.3, candidates must complete one of the self-declaration forms in APPENDIX IV of this Notice. Candidates who do not complete one of the self-declaration forms will be deemed to be competing for the wide competition places. 

4.5 Candidates whose profile allows more than one option for the places mentioned in item 4.3 should elect only one of the modalities (to claim to be black, indigenous, disabled person, or belonging to traditional peoples and communities) and will be automatically excluded from the other modalities. Changing this option during the process will not be allowed. 

4.6 Candidates registered for the places mentioned in item 4.3 need to go through the entire selection process as such and be approved as per the criteria established in this Notice.
4.7 Candidates who claim to be black, indigenous, disabled, or belonging to traditional peoples and communities, will compete among themselves for the places established in item 4.2 of this Notice.

4.8 If the places mentioned in item 4.3 are not occupied, they may be offered to candidates of the wide competition, at the discretion of the PGP Board, considering the order of classification in the selection process.

4.9 Candidates who claim to be black, from indigenous people, traditional people and communities, and persons with disabilities will compete concomitantly for quota places and those open for wide competition, according to their classification in the selection process. 
4.10 The candidates mentioned in item 4.8 that are approved within the number of places open for wide competition will not be computed for the purpose of filling the quota places.
5. SELECTION PROCESS SCHEDULE
	Date/ Period
	Event

	__/___/__ to ___/___/___
	Public Notice published (at least 30 days must elapse between the publication of the Notice and the beginning of applications, according to Art. 3 of Resolution no. 07/2013 of Consepe/UFPB


	__/___/__ to ___/___/___
	Period for challenging the Public Notice (within ten days after the publication of the notice).

	___/___/___
	Challenge analysis result published

	___/___/__ to __/___/___
	Period for claiming an application fee waiver (within fifteen days after the publication of the notice)

	_____/______/_______
	Fee waiver candidates list published (within 30 days after the publication of the Notice)

	___/___/__ to __/___/___
	Period for turning in applications (at least five business days).

	____/____/_____
	Result of the applications turned in published.

	___/___/__ to __/___/___
	Period for requesting reconsideration of the result of the applications turned in (two business days, after the day of the publication of the results).

	___/___/___ 
	Replies to requests for reconsidering applications published; confirmed  applications list published.

	___/___/___
	Written test, if applicable.

	___/___/___
	Result of the written test published, if applicable.

	___/___/__ to ___/___/__
	Period for requesting reconsideration of the result of the written test (two business days).

	___/___/___
	Replies to requests for reconsidering the written test results published.

	___/___/___
	Examination of reading and interpreting skills in a foreign language, if applicable. 

	___/___/___
	Publishing the result of the examination of reading and interpreting skills in a foreign language, if applicable.

	__/___/__ to ___/___/___
	Period for requesting reconsideration of the result of the examination of reading and interpreting skills in a foreign language (two business days, after the day of the publication of the result).

	___/___/___
	Replies to requests for reconsidering the result of the examination of reading and interpreting skills in a foreign language published.

	__/___/__ to ___/___/___
	Interview and/or presentation of the preliminary dissertation or thesis plan, if applicable. 

	___/___/___
	Result to the interview and/or presentation of the preliminary dissertation or thesis plan published.

	__/___/___ to __/___/___
	Period for requesting reconsideration of the result to the interview (two business days, after the day of the publication of the).

	___/___/___ 
	Result of requests for reconsidering the results of the interview and/or presentation of the preliminary dissertation or thesis plan published. 

	___/___/___
	Curriculum Evaluation, if applicable, based on a scoring table previously informed. 

	___/___/___
	Result of the curriculum evaluation published.

	___/___/___
	Period for requesting reconsideration of the result of curriculum evaluation (two business days, after the day of the publication of the result).

	___/___/___
	Result of the requests of reconsideration of evaluation of curriculum published.

	___/___/___
	Date for publishing the final result of the selection process.

	___/___/___
	Period for appeals (ten business days, after the day of the publication of the result).

	___/___/___
	Final Result published.

	__/___/__ to ___/___/___
	Period for Matriculation.


6.  DURATION, PLACE AND TIME OF EACH PHASE 
6. Theoretical written tests, if applicable, will last __ (_____) hours, beginning at _____ a.m./p.m. of the day established on the Selection Process Schedule. The locations of each phase of the selection process will be previously posted on the PGP Bulletin Board and at the following website: ___________
7. CRITERIA FOR APPROVAL IN THE SELECTION PROCESS phases AND THE share OF EACH phase IN THE FINAL RESULT
7.1 The selection process will be conducted by a selection committee or committees, made up of teachers linked to the PGP and/or external teachers.

7.2. At the discretion of the PGP board, there may be a general committee or specific committees, according to the area(s) of concentration and line(s) of research, and one professor may participate in more than one committee.  

7.3 The committee(s) referred to in item 7.1 will be designated by the coordinator of the postgraduate program and approved by the board. 

7.4 The selection of Master’s and Doctoral candidates will consist of ELIMINATION AND/OR CLASSIFICATION PHASES; candidates who do not obtain a grade equal to or superior to ___ (______) in each of the __ (____) phases will be excluded.

8. WRITTEN TEST (if applicable) 
8.1 The written tests will be organized and cataloged exclusively by a coded system; candidates will only be identified after the respective grades are disclosed.

8.2 Candidates who print signatures, personal information or any distinguishing signs on their tests which allow them to be identified during the correction will automatically be disqualified from the selection process. Disqualification is also the outcome for candidates caught using electronic devices or cellular/mobile phone, or consulting printed sources, legal texts or the like during the written test.

8.3 The evaluation scale used for the written test will be from 0 (zero) to 10.0 (ten) and the evaluation criteria to be applied is as follows:  _________:___________.
8.4 Only candidates who present a photo identification document will have access to the exam site.
8.5 Each PGP must indicate the program content and list of bibliographic references.
9. INTERVIEW AND/OR PRESENTATION OF THE PRELIMINARY DISSERTATION OR THESIS PLAN (IF APPLICABLE)
9.1 The interview will be recorded on audio and video and will be made up of presentation and argumentation of the preliminary plan of the candidate.

9.2 The interview will be conducted by a selection committee, made up of teachers bound to the PGP and/or external teachers, who will be designated by the coordinator of the postgraduate program and approved by the board. 

9.3 The Selection Committee will be responsible for publicizing the dates and times of the interviews, following the schedule established in item 5 of this Notice, as well as the distribution of the candidates among the panels. The candidates will be interviewed in the same order of classification of the written test, if applicable. 

9.4 The public will have access to the interviews, except for competing candidates.

9.5 The grade of the interview will be the grade of presentation and discussion of said preliminary plan (if applicable), using the scale of 0 (zero) to 10 (ten); for each question, the following evaluation criteria is to be used: _________________________.
10. CURRICULUM ANALYSIS AND POINTS FOR ACADEMIC PRODUCTION (IF APPLICABLE) 
10.1 The scoring table to evaluate the candidates' curriculum is available in APPENDIX V of this Public Notice.
11. RESULT 
11.1 Candidates who obtain a final average grade of ___ (____) or higher, at the discretion of the PGP board, will be approved.
11.2 Candidates will be ranked according to their final grades in descending order, and those with a final average grade of ___ (_____) or higher will be considered as  approved and classified, provided that their ranking is compatible with the total number of places offered by the program.
12. CRITERIA FOR TIE breaking
12.1 In case two or more candidates achieve the same final average grade, the tie-breaker will be based on the candidates’ merit, using the following criteria: __________ (which the Selection Committee sees fit for the Postgraduate.
13. DISCLOSURE OF RESULTS AFTER EACH PHASE OF THE SELECTION PROCESS 
13.1 The list of approved candidates, with their respective grades, will be posted at the PGP Bulletin Board and website. 

14. requesting reconsideration/ appeals

14.1 Candidates will have the right to request reconsideration of the result at each eliminatory/classificatory phase of the selection process, as long as they respect the dates set on the schedule (item 5).
14.2 Candidates will have the right to file an appeal about the final result of the selection process within a maximum period of 10 (ten) days.
14.3 Requests for reconsideration and/or appeals must be sent to the coordination of the PGP by e-mail, according to APPENDIX VI of this Notice;

14.4 Requests for reconsideration will be decided by the selection committee.

14.5 Appeals will be decided by the PGP board.

14.6 Requests for reconsideration and/or appeals will not be accepted after the dates set on the schedule (item 5).
14.7 The results of requests for reconsideration and/or appeals will be posted at the PGP office bulletin board and website, at a previously established date and time. 

15. FINAL result
15.1 The final result of the selection process, with the names of the candidates approved and classified in descending order of the final averages obtained in the contest, will be published in two lists: one presenting the candidates approved in a wide competition and another with those approved for the places designated to affirmative action candidates.

15.2 In order to guarantee the fairness, publicity and honesty of the selection process, which is of public interest and in the candidates’ best interest,  access will be given to the information of the selection process, except for the information protected by law and that which must be held confidential due to its nature.

16. institutional enrollment and documents 
16.1 The candidate approved and classified in the selection process must proceed with registration from ___ to ___ of ___ of 201__, from __ a.m./p.m. to __ a.m./p.m., at the PGP office, and must produce the following documents accompanied by a legible copy: ID Card, Registro Nacional do Estrangeiro/Migrante or Passport, if foreign, CPF and Undergraduate Diploma, which will be checked by the staff in charge of registration, and a recent 3x4 face photo, as well as the matriculation form dully filled in, available at the website (THE POSTGRADUATE PROGRAM MUST INFORM THE WEBSITE)
16.2 If, at the time of the institutional registration, a candidate approved and classified in the selection process does not present the diploma or certificate of degree, she/he will lose the right to enroll, and the next candidate on the list of approved candidates will be called to take his/her place.

16.3 Failure to enroll within the set period implies that the candidate has withdrawn from enrolling in the program, and he/she will lose all the rights resulting from the approval and classification in the selection process; the next in the list of approved candidates will be called to take his/her place.
17. DOS CASOS OMISSOS
17.1 Cases not mentioned herein will be dealt with by the Selection Committee, always respecting the content of the Notice. 
Selection Committee (member names here)
João Pessoa, ___/___/___.
_____________________________


THE PRESIDENT
APPENDIX I
APPLICATION REQUEST 
I, ______________________________________________ request that my application be accepted in the Selection Process ____/201___ of the Postgraduate Program in ________, Federal University of Paraíba, as a Master’s (  ) Doctoral (  ) candidate.

Respectfully submitted, to be granted under these terms.
João Pessoa, ______ (date) ___________
Applicant
____________________________________________________
 APPENDIX II
Request for special or specific attention
SELECTION PROCESS ____  
Postgraduate Program in  ______________ 
REQUEST:
I,________________________________________________________________, Phone number __________________________, (  ) Master’s (  ) Doctoral candidate in the Selection Process 20____ of the Postgraduate Program in _________, hereby inform that I have Special Education-related Needs and request that the necessary actions be taken for me to take the tests, as described below: 
1. Disability/need: ____________________________________________
2. Type of impediment: ______________________________________________
3. What do you need to do the test? (time/separate room for a suckling baby, etc.): ______________________________________________________________________________________________________________________________________ ___________________________________________________________________
4. Has a medical report been attached?: (   ) Yes  (   ) No
________________________,_________________________ Place and date. 
Candidate’s signature
_____________________________________________
ATTENTION! 
The approval of this request is conditioned to the opinion issued by the Selection Committee, according to the medical report/certificate submitted.

SPECIAL attention: for candidates with low vision, blindness, monocular vision, physical disability, hearing loss, deafness, intellectual (mental) disability, deafblindness, dyslexia, attention deficit, autism and dyscalculia.

SPECIFIC attention: for candidates who are pregnant, breastfeeding, elder candidates or people with another specific condition.
The Selection Committee has the right to require, at any time, complementary documents that can attest the condition that motivated the candidate to request the SPECIAL and/or SPECIFIC attention herein stated.
APPENDIX III
Chart I – Distribution of the PGP’s Concentration Areas and Research Lines
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APPENDIX IV
SELF-DECLARATION FORM
SELF-DECLARATION FORM FOR PERSONS WITH DISABILITIES FOR THE (   ) MASTER’S (   ) Ph.D. SELECTION PROCESS IN _________________________
UFPB/ 20____ 
I ..............................................................................................................., ID no. .................................... and CPF no. ........................., hereby declare, for the specific purpose of fulfilling item ______ of Notice ___/20____ of the Postgraduate Program in _____________________________________, that I meet the requirements for competing for the places designated to persons with disabilities at the Federal University of Paraíba and that such statement is in conformity with Art. 2 of the Estatuto da Pessoa com Deficiência [Statute of Persons with Disabilities] (2015). I am fully aware that, in case this statement is proven to be false, I will be subject to the penalties according to the law. 
Date:                                                                                                     Signature:________________________________
SELF-DECLARATION FORM FOR PERSONS OF INDIGENOUS IDENTITY FOR THE ( ) MASTER’S ( ) Ph.D. SELECTION PROCESS IN _________________________
UFPB/ 20____ 
I ..............................................................................................................., ID no. .................................... and CPF no. ........................., hereby declare that I belong to indigenous people for the specific purpose of fulfilling item ______ of Notice ___/20____ of the Postgraduate Program in _____________________________________.  I am fully aware that, in case this statement is proven to be false, I will be subject to the penalties according to the law. 
Date:                                                                                                     Signature:________________________________
SELF-DECLARATION FORM FOR PERSONS WITH A BLACK IDENTITY FOR THE  ( ) MASTER’S ( ) Ph.D. SELECTION PROCESS IN _________________________
UFPB/ 20____ 
I ..............................................................................................................., ID no. .................................... and CPF no. ........................., hereby declare, for the specific purpose of fulfilling item ______ of Notice ___/20____ of the Postgraduate Program in _____________________________________, that I meet the requirements for competing for the place designated to persons who claim to be black.  I am fully aware that, in case this statement is proven to be false, I will be subject to the penalties according to the law.
Date:                                                                                                     Signature:________________________________
SELF-DECLARATION FORM FOR PERSONS BELONGING TO TRADITIONAL PEOPLES AND COMMUNITIES FOR THE (   ) MASTER’S (   ) Ph.D. SELECTION PROCESS IN _________________________
UFPB/ 20____

I ..............................................................................................................., ID no. .................................... and CPF no. ........................., hereby declare that I belong to the people/community _________________________, for the specific purpose of fulfilling item ______ of Notice ___/20____ of the Postgraduate Program in ____________________________________.  I am fully aware that, in case this statement is proven to be false, I will be subject to the penalties according to the law.
Date:                                                                                                     Signature:________________________________
APPENDIX V
CURRICULUM EVALUATION SHEET 
(defined by the Postgraduate program)
APPENDIX VI

REQUEST FOR RECONSIDERATION/APPEAL
I, ______________________________________________________________, CPF no. _____________________, hereby request that the result to the test ____________________________, regarding Notice __________ of the  Postgraduate Program of  _________________________________________________, Center of ____________________________________________________________________, Federal University of Paraíba, be revised. This request is founded as follows: (please, describe the foundation for your appeal by using the pertinent resolutions of this University 

____________________________________________________________________________________________________________________________________________
___________________________________________________________________________________________________________________________________________
Respectfully submitted, to be granted under these terms. 
João Pessoa, ____________________,  201____ 
____________________________________________ 
Candidate’s signature
